Virginia Jaycees

Chapter Extension

Letter of Intent

On this date, _________________, the ________________________ Jaycees






Name of Sponsoring Chapter

submit a Letter of Intent to extend a Jaycee chapter in the city/community of: 

_________________________________________________________________.  

This extension will have a completion date of_____________________________.

_____________________________

______________________________

Signature of Chapter President

Signature of Extension Chairperson

Extension Chairperson: ______________________________________________
Phone:____________________________________________________________
E-mail: ___________________________________________________________
This letter of intent will be in effect until the 2nd monthly closeout following the date the letter of intent is submitted. (For example, a letter of intent is submitted in March.  It would be in effect until April closeout.)  At this point, the status of the extension will be reviewed with the extending chapter by the State President and all applicable state officers.

Note: 
Should the extension take place outside the extending chapter's region, written permission must be given by the Regional Director of the region in which the extension will occur.  Should that Regional Director position be vacant, written permission must be given by the State Membership Vice President.
Upon completion of the above information, it should be forward to the Virginia Jaycees State Office, with a copy being sent to the State President and State Membership Vice President.  A letter of intent may be filed at the State Office by email; however, all the above information must be received.

